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	School/College: Buckminster Primary School
	

	Job Title:
	Pre-School Assistant    

	Grade:
	3

	Post Number: 1
	

	Responsible To:
	The Head Teacher

	
	

	Job Purpose:


	To offer general support to other staff in the provision of care, safety and learning of children


	MAIN DUTIES AND RESPONSIBILITIES:

	1.


	· To assist is the well being, safety and security of the children

· Assist in the implementation of high quality care and learning

· To work as a fully integrated team member

· To help prepare the work area for the arrival of the children, to provide a varied and stimulating play environment

· Help display the children’s work

· Help to toilet

· Help younger children

· Help with the care of equipment and toys, helping to keep them clean and maintain in good order

· To follow instructions from senior staff and learn to work on own initiative

Working Conditions:

1. Continually busy

2. Often noisy

3. Messy – paints, glue etc.

4. Changing dirty children

5. Cleaning and wiping down all working areas

6. Often having to cope with distressed children upon their arrival and departure

7. Happy, friendly conditions

8. A caring staff support system in place

9. Opportunities to receive training and gain qualifications in childcare



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


SPECIAL FACTORS:

Subject to the duration of the need, the special conditions given below apply:

(a)
The nature of the work may involve the postholder carrying out work outside of normal working hours.

(b)
This post is eligible for a DBS check under the Rehabilitation of Offenders Act 

1974 (Exceptions) Order 1975 (i.e. it involves certain activities in relation to children and/or adults) and is defined as regulated activity under Part 1 of the Safeguarding Vulnerable Groups Act 2006. Therefore a DBS enhanced check for a regulated activity (includes a barred list check) is an essential requirement.

This job description sets out the duties and responsibilities of the post at the time when it was drawn up.  Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post.

Leicestershire County Council is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled candidate.

This logo can be deleted and replaced with the School/College Logo
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	School: Buckminster
	

	Job Title: 

Pre-School

Assistant 
	

	Grade:3
	

	Post Number:1
	


	
	Essential
	Desirable
	How assessed

	Qualifications

None but willingness and commitment to gain appropriate Childcare qualification
Parenting, family life, babysitting, volunteering,
	(

	(

	App/Doc



	Experience

Willingness to adopt knowledge of good practice in Early Years care and education
	(

	
	App/Ref

	
	
	
	

	Skills/Attributes

Able to display a non-judgemental attitude and work in an anti discrimatory way

Ability to communicate positively with children

Display the ability to maintain confidentiality at all times

Ability to offer a positive, committed but flexible approach to working within a childcare environment

Some experience in working as a team member

Some experience in working on own initiative
	(
(
(
(

	(
(
	

	General Circumstances

An understanding of, and commitment to, Equal Opportunities, and the ability to apply this to strategic work and day-to-day situations


	(

	
	App/Int



	Factors not already covered

Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the provisions of the Equality Act 2010.


	(

	
	Med


App = Application Form

Test = Test

Int = Interview

Pre = Presentation

Med = Medical Questionnaire

Doc = Documentary Evidence (E.g., Certificates) 
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