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Buckminster Primary School 
Charging Policy
1 
Introduction
1.1
All education during school hours is free. We do not charge for any activity undertaken as part of the National Curriculum. 


Any charges made are only intended to cover the cost of an activity or service. They are not for profit.
2 
Voluntary contributions

2.1 
When organising school trips or visits which enrich the curriculum and educational experience of the children, the school invites parents to contribute to the cost of the trip. All contributions are voluntary. If we do not receive sufficient voluntary contributions, we may cancel a trip. If a trip goes ahead, it may include children whose parents have not paid any contribution. We do not treat these children differently from any others.

2.2 
If a parent wishes their child to take part in a school trip or event, but is unwilling or unable to make a voluntary contribution, we do allow the child to participate fully in the trip or activity. Sometimes the school pays additional costs in order to support the visit. Parents have a right to know how each trip is funded. The school provides this information on request.

2.3 
The following is a list of additional activities organized by the school, which require voluntary contributions from parents. These activities are known as ‘optional extras’. This list is not exhaustive:

· visits to museums;

· sporting activities which require transport expenses;

· outdoor adventure activities;

· visits to the theatre;

· school trips abroad;

· musical events;
· educational visits related to the curriculum.

3 
Residential visits

3.1 
If the school organises a residential visit in school time or mainly school time, which is to provide education directly related to the National Curriculum, we do not make any charge for the education. However, we do request a charge to cover the costs of travel expenses and board and lodging. Parents who receive state benefits are exempt from payment but are asked to make a contribution.
4
Music tuition

4.1 
All children study music as part of the normal school curriculum. We do not charge for this.

4.2 
There is a charge for individual or group music tuition if this is not part of the National Curriculum. The peripatetic music teachers teach individual or small group lessons. Charges are made for these lessons. Parents in receipt of state benefits are exempt from payment. We give parents information about additional music tuition at the start of each academic year.

5 
Swimming

5.1 
The school organises swimming lessons for all children in Key Stage 1 and 2. These take place in school time and are part of the National Curriculum. We do charge for this activity but it is subsidised by the school as much as possible. We inform parents when these lessons are to take place.

6 After School Activities

The school sometimes offers extra-curricular activities run by qualified teachers or coaches from external organisations. A small charge is made for these sessions.

7 Breakfast Club and After School Club
7.1
The school runs an Breakfast Club and After School Club under ‘School Governance’. A charge is made for this to cover the cost of staffing and some equipment.  Any Profit made is reinvested into the school.  This charge is reviewed annually by the Finance and General Purposes Sub-Committee.

8 School Meals


The school provided hot meals for children at lunchtimes through Leicestershire County Council. 

9
Hire of the School Premises

9.1
Booking Conditions:

All letting fees shall be paid at least 14 days in advance or at the time of 
booking if this is less than 14 days. Specific bookings may be made for single 
lettings or for repetitive lettings during periods of up to 28 days, defined as one 
month.  When the hirer requires the use of the facility for, say, a tem, a specific  booking for a month with a provisional booking for a further period may be 
accepted. At the expiry of each specific booking period, a provisional booking may be made specific for a further month. In the case of repetitive lettings, the charge for each specific month will be in accordance with the scale of charges 
applying in that month and must be paid in advance to cover the specific booking.  The hirer at anytime may cancel a provisional letting, but specific 
bookings cannot be cancelled unless 14 days prior notice has been given. The school may refund the fee relating to the cancelled booking. Where the school is obliged to cancel a specific booking for any reason other than the hirer’s instigation, the fee relating to the booking will be refunded. 
Charges will be revised with effect from April in each year: Contact school 
office for further details.

9.2
Health and Safety Conditions of Hiring School Premises


School Responsibilities:


For the duration of the letting period schools will be responsible for ensuring the 
following provision:
· Adequate means of escape in an emergency.
· Adequate equipment available should an emergency situation arise.  This should include; fire extinguishers, first aid kit and access to telephone.

· Adequate heating, lighting and ventilation. This should include external lighting where required.

· Safe equipment and premises. Individual arrangements should detail which equipment should be used and which not.
· Assistance available on call to deal with defects to school plant and equipment and ensure premises is secured.

· Sufficient information given to hirers on operation of plant, equipment and emergency facilities.  Arrangements are in place to ensure the security of the premises at the end of the letting period if appropriate. 


Schools will be required to carry out periodic monitoring of hire activities to ensure compliance with hire conditions.
9.3
Hirer Responsibilities 

For the duration of the letting period the Hirer will responsible for ensuring the 
following:


i. Adequate supervision is available (all adults requiring an enhanced CRB 
check).

ii. Normal and emergency procedures are followed.

iii. No school equipment, other than that specified at the time of letting, is used.


iv. Familiarity with emergency equipment, such as fire extinguishers, alarms, 
telephone, first aid facilities.

v. An emergency evacuation procedure is established. This will detail who will 
be responsible for taking control, calling emergency services and where to 
assemble. Consideration should be given to the needs of any disabled participant.

vi. Facilities and equipment are used in a responsible manner which does not compromise the safety of the users or the premises and equipment. This 
includes     ensuring that:

· Alcohol is not consumed.
· Emergency exits, fire extinguishers, alarm points are not obstructed.

· Adequate walkways are available to allow free and easy access and egress.

· No gas cylinders or canisters are used inside the premises.

· Combustible materials are not placed adjacent to heat sources.
· Equipment is used for the purpose for which it was designed.

· Flammable and/or hazardous substances are not to be used.

vii. Arrangements have been made to ensure the premises are secured at the 
end of the letting period if appropriate.

9.4
Copyright

The hirer or his servants or his agents shall not infringe any copyright, or performing rights and undertakes to indemnify the County Council against any costs for any infringement.

9.5
Alcohol


Alcohol shall not be consumed on the school premises except with the 
permission of the School Governors and will be subject to the conditions made 
at the time of the booking, and to the obtaining of such Justice’s Licence as may be necessary.
9.6
Charges for sporting use


The Hirer is reminded that the charges for sporting use relate to facilities 
available and at the standards provided for pupils. If a hirer should required facilities of a higher standard then the hirer will be responsible for additional costs incurred by the school in meeting with special demands. 

9.7
Disabled persons

On those occasions when disabled and handicapped persons are present on the premises such special arrangements as may be necessary in the circumstances shall be made so as to enable all persons to leave the premises 
in the event of fire.

9.8
Damage to property


The hirer undertakes to make good any damage to the school premises caused by neglect or default of the hirer or organisation of their servants or agents. In the case of damage to sports fields, e.g. by heavy vehicles, the County Grounds Maintenance Manager would be responsible for the necessary repairs and for raising the appropriate account.

9.9
Liability of Hirer


The Governors shall not be liable for any injury (including injury resulting in 
death) or damage to or loss of property, which shall or may occur to, or be sustained by the hirer, their assistants, servants or agents, or others entering on the property in the exercise or purported exercise of the hiring with the exception of injury (with the exception of injury or damage as may occur by 
reason of the neglect of the Governors or its servants or agents acting within the scope of their authority). The hirer will indemnify and keep indemnified the County Council, its servants, from and against all claims and liabilities in respect of such injury or damage and all action, proceedings, costs, damages and expenses in regard thereto and also from and against all other liability, 
claims, demands, proceedings, costs, damages and expenses in respect of injury to persons whomever (including injury resulting in death) and damage to 
and loss of property whatsoever which may arise from, or in consequence of, 
the exercise or purported exercise of the hiring. (See NOTE below concerning insurance).

NOTE:


In the particular of damage to the school’s property being caused by fire, the 
County Council’s fire insurers will deal with the case and may have a legal right 
of recovery from the hirer. In the view of the potential liabilities in respect to damage to the school’s property, however caused, and the other liabilities, hirers are advised to arrange liability insurance.

9.10
Caretaking staff


The payment of caretaking staff carrying out duties connected with the use of 
school premises is made in accordance with National agreements.

It is recommended that this policy is read in conjunction with:
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